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	Szczecin, 
	

	
	date of submission of the request

	
	Request no (to be provided by the Committee)
	
	



REQUEST FOR AN OPINION

of the Committee for the Application of Ethical Standards in Scientific Research 
at the University of Szczecin
[bookmark: _Hlk151112837]on the compliance of scientific research[footnoteRef:1] with ethical standards[footnoteRef:2] [1:  	The Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin is an ethics-focused opinion-giving body for requests of the staff, students and doctoral students of the University of Szczecin regarding scientific research requiring human participation and where such research involves non-medical experiments, with the exception of scientific studies evaluated by the Bioethics Committee at the University of Szczecin. The Committee issues ethics-focused opinions on proposals for scientific research requiring human participation (that is not a medical experiment) involving, in particular, the use of a diagnostic survey methods that employ interview techniques or a questionnaire and research tools, including an interview scenario, questionnaire or personality test.]  [2:  	The Committee’s opinions are based on the provisions of the following documents: Kodeks Etyki Socjologa (Polskie Towarzystwo Socjologiczne) [transl. Code of Ethics of the Sociologist, Polish Sociological Association), Zalecenia rady Narodowego Centrum Nauki dotyczące badań z udziałem ludzi (Narodowe Centrum Nauki) [transl. Council of the National Science Centre’s recommendations for studies involving human participation (National Science Centre)] and Kodeks Etyki American Psychological Association (APA) [Code of Ethics (APA)]. 
] 


[bookmark: _GoBack]Requests to be completed on a computer, in English.
1. APPLICANT'S PARTICULARS:
1.1. Employee of the University of Szczecin
	                

	academic title/degree first and last name

	

	institute of the University of Szczecin which is the applicant’s primary workplace

	
	
	

	phone number
	
	e-mail address at usz.edu.pl



1.2. Doctoral student of the University of Szczecin
	                
	
	

	first and last name
	
	student ID number at the doctoral school

	
	
	

	phone number
	
	e-mail address at usz.edu.pl

	

	Supervisor 1: academic title/degree first and last name

	

	Supervisor 2: academic title/degree first and last name (if applicable)

	

	Auxiliary supervisor: academic title/degree first and last name (if applicable)



1.3. Doctoral students who started doctoral studies at the University of Szczecin before the 2019/2020 academic year
	                
	
	

	first and last name
	
	student ID number

	
	
	

	phone number
	
	e-mail address at usz.edu.pl

	

	Supervisor 1: academic title/degree first and last name

	

	Supervisor 2: academic title/degree first and last name 

	

	Auxiliary supervisor: academic title/degree first and last name (if applicable)


1.4. Persons writing doctoral dissertations at the University of Szczecin in the external mode 
	                

	first and last name
	
	

	
	
	

	phone number
	
	e-mail address at usz.edu.pl

	
	
	
	
	

	

	Supervisor 1: academic title/degree first and last name

	

	Supervisor 2: academic title/degree first and last name (if applicable) 

	

	Auxiliary supervisor: academic title/degree first and last name (if applicable)



1.5. Students of the University of Szczecin 
	                

	first and last name
	
	

	
	
	

	phone number
	
	e-mail address at usz.edu.pl

	
	
	
	
	

	

	Supervisor 1: academic title/degree first and last name

	

	Supervisor 2: academic title/degree first and last name (if applicable) 

	

	Auxiliary supervisor: academic title/degree first and last name (if applicable)




2. REQUEST STATUS (tick as appropriate):

	2.1.
	
	request submitted for the first time


	
	
	

	2.2.
	
	supplemented/modified request – after a conditionally positive opinion has been issued


	
	
	

	2.3.
	
	subsequent (corrected) request – after a negative opinion has been issued


	
	
	

	2.4.
	
	subsequent (corrected) request – after the Committee has instructed the applicant(s) that the request has been sent back for completion 




3. BASIC INFORMATION ABOUT THE PROJECT:
3.1. RESEARCH TYPE – What is the purpose for the research (tick as appropriate)?

	3.1. 1.
	
	Research project, grant under the National Science Centre (NCN) call, grant under the National Centre for Research and Development (NCBR) call or another national research grant (planned or awarded)

	
	
	

	3.1. 2.
	


	International research project (planned or awarded)


	
	
	

	3.1. 3.
	
	Research project intended for publication in journals requiring the opinion of the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin

	
	
	

	3.1. 4.
	
	Other (describe).
	



3.2. The University of Szczecin organisational unit in which the requested research is to be conducted:
	


3.3. Director of the University of Szczecin organisational unit in which the research is to be conducted:
	


3.4. Sources of funding for the project:
	



3.5. RESEARCH PROJECT TITLE:
	








3.6. PRINCIPAL INVESTIGATOR
	
	
	  NOT APPLICABLE
	The research will be conducted by a single person   
	
	
	



	First and last name
	
	Academic title and degree
	
	Affiliation
	
	e-mail address

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


The PI’s responsibilities in the implementation of the research
	












3.7. CO-INVESTIGATORS (if the research is to be carried out in a research team, each co-investigator must be named; provide their first and last name, title or degree, affiliation and e-mail address)

	First and last name
	
	Academic degree
	
	Affiliation
	
	e-mail address 

	
	
	
	
	
	
	

	1.
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	Responsibilities
	

	
	



	2.
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	Responsibilities
	

	
	



	3.
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	Responsibilities
	

	
	


CO-INVESTIGATORS - continued (if the research is to be carried out in a research team, each co-investigator must be named; provide their first and last name, title or degree, affiliation and e-mail address)
	First and last name
	
	Academic degree
	
	Affiliation
	
	e-mail address 



	4.
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	Responsibilities
	

	
	



	5.
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	Responsibilities
	

	
	



	6.
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	Responsibilities
	

	
	



	7.
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	Responsibilities
	

	
	



Person responsible for collecting and storing research documentation
	



4. METHODOLOGICAL ASSUMPTIONS:
4.1. Research subject matter (general characteristics – 700-3,000 characters including spaces) 
	








4.2. Research implementation dates (from – planned start date to – planned completion date) 
	



4.3. Research location/research implementation area: 
	



4.4. Research methods used: 
	



4.5. Planned techniques for the collection of empirical material: 
	







4.6. Procedure for selection of research samples and acquisition of study participants (1,000 - 2,000 characters including spaces): 
	













4.7. Details of participants and of the research subject matter (for each question, put an X in an appropriate NO/YES box)
	
	
	
	NO
	
	YES
	


.
	1.
	Does the research envisage participation of persons under the age of 18?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	2.
	Does the research envisage participation of persons with intellectual disabilities?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	3.
	Does the research envisage participation of persons with mental health disturbances?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	4.
	Does the research envisage participation of pupils or students during classes or prisoners in the place of detention or soldiers or police officers in their workplace?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	5.
	Does the research envisage participation of persons who agree to participate in the study not knowing its real objectives (by using deception or not informing them that they are participants in a study, e.g. in natural experiments)?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	6.
	Does the research envisage participation of terminally ill persons?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	
	
	
	NO
	
	YES
	



	7.
	Does the research envisage participation of family members of terminally or chronically ill persons?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	8.
	Does the research envisage participation of victims of disasters, war traumas, etc.?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	9.
	Does the research envisage participation of persons who are experiencing or have experienced violence?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	10.
	Does the research envisage participation of perpetrators of violence?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	11.
	Does the research envisage active socio-technical or psycho-technical intervention intended to alter human behaviour?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	12.
	Does the research address controversial issues (e.g. abortion, capital punishment, religious beliefs or attitudes towards minorities)?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	13.
	Other? 
(list) ………………………………………………………………………………………………………………………………………………………………………………………………
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


For any YES answer, provide information at the end of the form, in the annotations, on what safeguards against violation of ethical standards have been applied in the research concept submitted for opinion? 

4.8. Information to be given to research participants to obtain consent to participate in the research (for each question, put an X in appropriate NO/YES boxes):
	
	
	
	NO
	
	YES
	


.
	1.
	Objective of the study (formulated in an accessible way)
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If NOT, why?




	2.
	Information about the institution implementing the research
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If NOT, why?







	
	
	
	NO
	
	YES
	



	3.
	Information about the institution commissioning the research
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	[bookmark: _Hlk178683873]If NOT, why?





	4.
	Brief information on the procedure and duration of the research
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If NOT, why?





	5.
	Assurance of confidentiality or anonymity of data
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If NOT, why?





	6.
	Information about being allowed to withdraw from the research (where participants are children, information about voluntary participation in the research and the possibility of withdrawal from the research also with prior consent of the parent/legal guardian)
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If NOT, why?





	7.
	Assurance of being able to contact the research organiser/coordinator
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If NOT, why?





	8.
	Information about remuneration, if planned (financial gratuities, e.g. in the form of gift vouchers or other gratuities, e.g. in the form of material gifts, entrance tickets to cultural, sporting or other events, or any other gratuities) 
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If YES, why?





	
	
	
	NO
	
	YES
	



	9.
	Assurance of being able to obtain information about the results of the research
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If NOT, why?






4.9. Please include the content of information given to research participants used in the research procedure, for example, information about the research placed at the beginning of the questionnaire
	












4.10. How will personal data of research participants be protected? (Personal data of research participants is secured based on the provisions of information and data security policies in force at the University of Szczecin. Pursuant to the University of Szczecin definition: “personal data” means information about an identified or identifiable natural person, the “data subject”; an identifiable natural person is a person who can be directly or indirectly identified, in particular by reference to an identifier such as first or last name, an identification number, location data, an online identifier or to one or more specific factors determining the physical, physiological, genetic, mental, economic, cultural or social identity of a natural person.)
	










4.11. Information on special elements of the research procedure (for each question, put an X in an appropriate NO/YES box):
	
	
	
	  NO
	
	   YES
	



	1.
	Experimental manipulation
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Justification for the answer. However, if YES, describe actions taken.






	2.
	Threatening stimuli (which may cause danger, strong emotions, or be otherwise aggravating)
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Justification for the answer. However, if YES, describe actions taken.






	3.
	Subliminal stimuli
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Justification for the answer. However, if YES, describe actions taken.






	4.
	Hiding the objective / deceptive instructions
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Justification for the answer. However, if YES, describe actions taken.






	5.
	Debriefing (information given after the research is completed about what actually did happen during the research)
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Justification for the answer. However, if YES, describe actions taken.














	
	
	
	  NO
	
	   YES
	



	6.
	Response procedure
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Justification for the answer. However, if YES, describe actions taken.






	7.
	Other procedures or measures that may raise ethical concerns
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Justification for the answer. However, if YES, describe actions taken.






4.12. Are standardised research tools used in the study, such as psychological tests, registers, inventories, census sheets, etc.?    
	
	
	
	  NO
	
	   YES
	



	If YES, which ones (specify the established name of the tool/tools together with information about the authorship, possibly the Polish version and the source of access)?







4.13. Does the study use any material that requires that copyright be respected?

	
	
	  NO
	
	
	   YES
	
	If YES, has the copyright been respected?
	NO
	
	
	YES
	




4.14. Description of tools created specifically for the purpose of this research. Provide the content included in research tools – not yet provided – that may raise ethical concerns.
	











5. NECESSARY CONSENTS: (for each question, put an X in an appropriate NO/YES box)
	
	
	
	NO
	
	YES
	


.
	1.
	Does the research envisage getting written consent for participation in the study?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If NOT, why?
If YES, please attach the form(s) for such consent





	2.
	Does the research envisage getting written consent for the participation of minors in the study from their parents/legal guardians?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If NOT, why?
If YES, please attach the form(s) for such consent






	3.
	Does the research envisage getting written consent for the use of photographs, audio/video recordings in which study participants appear?
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	If NOT, why?
If YES, please attach the form(s) for such consent






6. Notes – to the issues addressed in subsection 4.7 – description of participants and subject matter of the study.
Notes with numbers corresponding to subsections where YES was given must provide information on the safeguards against violations of ethical standards applied in the research concept submitted for opinion. 
Ad. ….
	



































Ad. ….
	




































Add more pages for notes if necessary.



7. APPLICANT’S ADDITIONAL COMMENTS ABOUT THE PROJECT:
	

































8. ANNEXES
1. The research tools used in the proposed scientific study subject to an ethics-focused opinion of the Committee;
2. Other documents optionally attached by the applicant, e.g. certificates confirming their professional and scientific experience, or the consent of the director of the organisational unit in which the scientific research is planned (e.g. school director if the research is carried out among its students).












9. Declaration
I declare that I will make the following available during the research:
1) any information about changes that may affect the course and evaluation of the research;
2) all information on adverse events;
3) notice of reasons for premature termination of the research.



	
	
	
	
	


                                   place				date			applicant’s legible signature


















INFORMATION CLAUSE FOR THE PRINCIPAL INVESTIGATOR
- research that does not meet the criteria of a medical experiment
Below find information about the processing of your personal data pursuant to Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC, hereinafter as GDPR - in connection with the request for an opinion on scientific research involving human participation that is not a medical experiment submitted to the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin (hereinafter referred to as “the University”). 
1. Data controller: University of Szczecin, al. Papieża Jana Pawła II 22a, 70- 453 Szczecin.
2. For all matters relating to the Controller’s processing of your personal data, contact the Data Protection Officer by email atiod@usz.edu.pl or by phone at 91 444 1034. 91 444 1034. 
3. Your data will be processed for the purposes indicated below based under the following legal basis:
[bookmark: _Hlk177710829]a) examination of a request for an opinion on scientific research which is not a medical experiment, submitted to the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin pursuant to the Regulations, pursuant to Article 6(1) (c) of the GDPR and Article 9(2)(g) GDPR in connection with the Decree No. 148/2024 of the Rector of the University of Szczecin of 30 August 2024 on establishing the Rules and Regulations of the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin;
b) performance of other legal obligations, e.g. issuing invoices, keeping accounting books, pursuant to Article 6(1)(c) of the GDPR;
C) contact for organisational purposes, pursuant to Article 6(1)(f) of the GDPR as part of the legitimate interests pursued by the controller
d) pursuing and defence against possible claims, pursuant to Article 6(1)(f) of the GDPR as part of the legitimate interests pursued by the controller;
e) internal administrative, analytical and statistical purposes, pursuant to Article 6(1)(f) of the GDPR as part of the legitimate interests pursued by the controller.
4. Your personal data may be shared with recipients belonging to the following categories:
a) entities to which they must be made available under law;
b) entities with whom the controller cooperates in order to ensure efficient conduct of the procedure for expressing opinions on requests submitted to the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin (e.g. Bioethics Committee at the University of Szczecin, to the University’s organizational units). 

5. Your personal data will be processed until the final completion of the procedure for the request for an opinion on scientific research which is not a medical experiment, conducted by the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin. At a later date, only to the extent specified by the relevant statutory provisions, including the provisions on archiving, in particular the provisions of the Registry manual and the uniform, substantive list of the University’s files. 
6. In connection with the processing of your personal data by the Controller, you have the right to exercise the following rights: right to access your data, right to rectify (correct) your data. 
You are also entitled to file a complaint at the authority supervising compliance with the provisions on protection of personal data, that is the President of the Personal Data Protection Office. Irrespective of these rights, you have the right to object to the processing of personal data done in the legitimate interest of the data controller or for reasons of public interest. Your personal data will no longer be processed for these reasons, unless demonstrated that there is a compelling legitimate interest that overrides your interests, rights and freedoms or where your personal data is necessary for the establishment, exercise or defence of legal claims.
In order for us to be certain that you are entitled to exercise your rights, we might ask you to provide us with additional identifying information.
7. Provision of personal data is a necessary requirement for conducting proceedings for expressing an opinion on the request for conducting scientific research which is not a medical experiment, submitted to the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin.
8. The Controller will not transfer your data outside the EEA. The Controller does not exercise automated decision-making, that is by means of automated data analysis.


INFORMATION CLAUSE FOR CO-INVESTIGATORS 
- scientific research that does not meet the criteria of a medical experiment
Below find information about the processing of your personal data pursuant to Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC, hereinafter as GDPR - in connection with the request for an opinion on scientific research involving human participation that is not a medical experiment submitted to the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin (hereinafter referred to as “the University”). 
1. Your data controller: University of Szczecin, al. Papieża Jana Pawła II 22a, 70- 453 Szczecin.
1. For all matters relating to the Controller’s processing of your personal data, contact the Data Protection Officer by email at iod@usz.edu.pl or by phone at 91 444 1034.
1. The Controller will process personal data that have been provided in the submitted request and in its annexes to the extent necessary for its examination.
1. Your personal data comes from the entity submitting the request to the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin. You can obtain more information about the source of the data by contacting the Data Protection Officer.
1. Your data will be processed for the purposes indicated below under the following legal basis:
a) examining a request for an opinion on scientific research which is not a medical experiment, submitted to the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin pursuant to the Regulations, pursuant to Article 6(1)(c) GDPR and Article 9(2)(g) GDPR in connection with Ordinance No. 148/2024 of the Rector of the University of Szczecin of 30 August 2024 on establishing the Rules and Regulations of the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin;
b) performance of other legal obligations, e.g. issuing invoices, keeping accounting books, pursuant to Article 6(1)(c) of the GDPR;
c) contact for organisational purposes, pursuant to Article 6(1)(f) GDPR as part of the legitimate interests pursued by the controller;
d) pursuing and defence against possible claims, pursuant to Article 6(1)(f) of the GDPR as part of the legitimate interests pursued by the controller;
e) internal administrative, analytical and statistical purposes, pursuant to Article 6(1)(f) GDPR as part of the legitimate interests pursued by the controller.
1. Your personal data may be made available to the following categories of recipients:
1. entities to which they must be made available under law;
1. entities with whom the Controller cooperates in order to ensure efficient conduct of the procedure for expressing opinions on requests submitted to the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin (e.g. Bioethics Committee at the University of Szczecin, to the University’s organizational units). 
1. your personal data will be processed until the final completion of the procedure for an opinion on scientific research which is not a medical experiment, conducted by the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin. At a later date, only to the extent specified by the relevant statutory provisions, including the provisions on archiving, in particular the provisions of the Registry manual and the uniform, substantive list of the University’s files. 
1. In connection with the processing of your personal data by the Controller, you have the right to exercise the following rights: right to access your data, right to rectify (correct) your data. 
You are also entitled to file a complaint at the authority supervising compliance with provisions on the protection of personal data, that is the President of the Personal Data Protection Office.
Irrespective of these rights, you have the right to object to the processing of personal data done in the legitimate interest of the data controller or for reasons of public interest. Your personal data will no longer be processed for these reasons, unless demonstrated that there is a compelling legitimate interest that overrides your interests, rights and freedoms or where your personal data is necessary for the establishment, exercise or defence of legal claims.
In order for us to be certain that you are entitled to exercise your rights, we might ask you to provide us with additional identifying information.
1. The provision of personal data is a necessary requirement for conducting proceedings in a request for an opinion on scientific research which is not a medical experiment, submitted to the Committee for the Application of Ethical Standards in Scientific Research at the University of Szczecin.
1. The Controller will not transfer your data outside the EEA. The Controller does not exercise automated decision-making, that is by means of an automated data analysis.


























	
	
	
	

	
	
	
	

	Request number
	
	
	date, signature of the Committee Secretary

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Documents returned after they have been supplemented on (date)
	
	
	

	
	
	
	Committee Secretary

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Request examined at Committee session on (date)
	
	
	

	
	
	
	

	
	
	
	Committee President

	
	
	
	

	
	
	
	


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Opinion issued to the Applicant on (date)
	
	
	

	
	
	
	Applicant’s signature
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